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CORRECTIVE ACTION REPORT (CAR)

PART I
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	2
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	1
	of
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	DAR No.:
	NSNF-564



	1.
	DR/CAR No.:

     
	2.
	Originating Organization:

     

	3.
	Name of Responsible Manager Notified:

     
	4.
	Responsible Organization:

     

	5.
	Date of Notification:

     
	6.
	Response Due Date:

     

	7.
	Describe Requirement:

     


	8.
	Describe Condition Adverse to Quality:

     

	9.
	Condition is Significant:


	10.
	Stop Work Order Required:



	11.
	Describe Immediate Corrective Action(s) Taken:

     

	12.
	LA:
	

	
	     
	
	
	
	     
	

	
	Print/Type Name
	
	Signature
	
	Date
	

	13.
	NSNFP QASM Approval for Issuance:
	

	
	     
	
	
	
	     
	

	
	Print/Type Name
	
	Signature
	
	Date
	

	


	DR/CAR Part I Instructions

	Note:
	The QAS may use a word processor copy of the DR/CAR form or print a copy of the DR/CAR form from CATTS to provide a record copy of the DR/CAR.



	1. After you have evaluated the condition adverse to quality against the applicable criteria of significance listed in Section 3. Definitions, assign DR/CAR number in Block 1 as follows (e.g., 00-HANF-S-123-DR-001, 00-SRS-AU-034-CAR-001, 

 00-NSNF-S-004-CDA-001).

a. Last two digits of the current fiscal year, 00-

b. Responsible organization unique identifier, NSNFQA-, SRS-, HANF-

c. Audit/surveillance designator (use report number if available), AU-00-- or S-00-

d. Adverse condition designator:

DR for an adverse condition to quality, DR-

CAR for a significant adverse condition to quality, CAR-

Sequential number starting with the number one for each category (e.g., DR-001, DR-002, or CAR-001, CAR-002, or 

CDA-001, CDA-002)
e. For external assessments reports or discovered conditions adverse to quality that are not associated with the report, list the date of issue of the report or discovery (00-NSNF-01/00-DR-001 and 00-NSNF-01/-CAR-001).

2. Document and identify the originating organization (Block 2).

3. Document the responsible manager notified (Block 3).

4. Document the responsible organization (Block 4) from the drop down lists in the CATTS database.

5. Document the date of notification (Block 5).

6. Document the response due date (Block 6).

7. Under "Describe Requirement" (Block 7), document the QARD section/paragraph requirement violated with identification of supporting procedures and instructions as applicable.

8. Under "Describe Condition Adverse to Quality" (Block 8), start the section with a single statement of the condition adverse to quality.  If the adverse condition addresses multiple adverse conditions, provide a summary statement.  Supporting observations or discussions should provide sufficient detail to allow identification of the affected work.

9. Determine if the condition adverse to quality is significant according to NSNFP Procedure 16.02 and mark (Block 9) Yes or No.

10. If Block 9 is "No," mark Block 10 "No."  If Block 9 is "Yes," determine if a Stop Work Order is justified according to NSNFP Procedure 16.04.  Mark Yes or No as appropriate.

11. Identify any immediate corrective actions that are verified by the QAS in Block 11.

12. QAS/Initiator prints/types name, signs and dates Block 12, and completes Block 6, Response Due Date.

13. NSNFP QASM prints/types name and signs and dates Block 13, signifying approval of the DR/CAR for issuance.
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